
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

START 

COMMUNICATE WITH 

OFFICER 

AGREE WITH 

ARRANGEMENT? 

APPLICANT RECEIVE 

QUOTATION AND FORM 

VIA EMAIL 

REQUEST FOR QUOTATION  

FILL UP APPLICATON TO USE EQUPMENT BY CLICK THE LINK BELOW 

DEPARTMENT OF MECHANICAL AND MANUFACTURING 

ENGINEERING  OR 

DEPARTMENT OF AEROSPACE ENGINEERING 

A 

FLOW CHART FOR DEPARTMENT’S SERVICE, FACULTY OF ENGINEERING, UPM 

CHOOSE METHOD OF 

PAYMENT 
B 

Officer 
 
Normalina Jamaluddin 
Pegawai Sains 
Jabatan Kejuruteraan Aeroangkasa, 
Jabatan Kejuruteraan Mekanikal dan Pembuatan,  
Fakulti Kejuruteraan,  
Universiti Putra Malaysia,  
43400 Serdang, Selangor,  
Malaysia. 
 
Tel : 603 9769 4680,  
Faks : 603 8656 7122,  
hp: +6012-2661652 
http://www.eng.upm.edu.my 
Email: no.j@upm.edu.my 

NO 

YES 

https://docs.google.com/forms/d/e/1FAIpQLSf8jzUJeZNrjGfDuFdeOEuW2_Jdm1dnkt5WqBLMp6pYNvKGBg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSf8jzUJeZNrjGfDuFdeOEuW2_Jdm1dnkt5WqBLMp6pYNvKGBg/viewform
https://docs.google.com/forms/d/1ADfg00P0aSFjV-4D4yVHs1Wm_phtPcDNU_6n-YWcqFc/prefill
https://docs.google.com/forms/d/1ADfg00P0aSFjV-4D4yVHs1Wm_phtPcDNU_6n-YWcqFc/prefill
https://docs.google.com/forms/d/13nIvHVr0jyFOB6C0B24_ueA6FUjDxGnojq2Jqa0f_y0/prefill
tel:%2B6012-2661652
http://www.eng.upm.edu.my/
no.j@upm.edu.my


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CASH ONLINE TRANSFER TRANSFER VOT PURCHASE ORDER 

1. BRING QUOTATION TO 

TREASURY MAIN 

COUNTER, GROUND 

FLOOR, CANSELORI 

PURTRA BUILDING, 

UPM 

2.  GET RECEIPT, 

3.  SEND COPY TO 

OFFICER VIA EMAIL 

1. CLICK LINK (KMP) 

AND FIND PAY HERE 

2. or CLICK LINK (KAA) 

AND FIND PAY HERE 

3. GET RECEIPT AND 

SEND COPY TO 

OFFICER VIA EMAIL 

1. RECEIVE BR045 VIA EMAIL 

FROM OFFICER 

2. SIGN THE APPLICANT’s SPACE 

IN THE MIDDLE,  

3. SEND THE HARD COPY OF 

QUOTATION, APPLICATION 

TO USE EQUIPMENT, BR045 

TO OFFICER  

1. APPLICANT PREPARE 

PURCHASE ORDER,  

2. SEND PURCHASE 

ORDER TO OFFICER ON 

THE REQUEST DATE 

WITH APPLICATION TO 

USE EQUIPMENT 

PROCEED FOR SERVICE 

OFFCER PREPARE INVOICE 

VIA BR056, QUOTATION, 

PO 

OFFICER SEND BR056 TO 

SEKSYEN HASIL BENHARI 

FOR INVOICE 

INVOICE, DO SEND TO 

APPLICANT FOR PAYMENT 

PROCESS 

1. OFFICER SEND BR045, 

QUOTATION TO TDPI. 

2. ITDPI’s OFFICER MAKE A 

COMPLETED COPY  OF THE FORM 

BEFORE PROCEED TO SEKSYEN 

KEWANGAN BENDAHARI UPM 

END 
A 

B 

https://eng.upm.edu.my/perkhidmatan/perkhidmatan_oleh_jabatan/jabatan_kejuruteraan_mekanikal_dan_pembuatan-2338?L=en
https://eng.upm.edu.my/services/services_by_departments/department_of_aerospace_engineering-2332

